shares
DICTRICT *

Dear Rotary Colleague

This e-mail is being sent to you as | understand you are ongauie party from your Club attending the 2008
District Conference in Bournemouth. If this is not the case, pleas®the whole package to the correct person
and let me know their contact details as soon as possible.

Many thanks.

Please find attached four documents, as follows:

Individual Registration form.pdf

You will need Adobe Acrobat Reader to view and print the file. del@aint off as many of these forms as you
need for Rotarians/Rotaractors who wish to register for Distienference. One form should be completed by
each Rotary “family” and returned to you early enough to ajlowtime to collate the information onto a Club
Summary form and send to me with payment. For the first timefdrm has a space for Rotarians to provide
their e-mail addresses. This will be used only to distribute nmition about Conference 2008 and any
announcements regarding the content or timing. Once the Confereves,ithe mailing list will be destroyed.
You should keep these forms for your own records but you might find it ademis to give each delegate a
copy of their own form so that they have a note of what has been requested and booked!

Guide to completing Club Reqistration Details form.pdf
This document will guide you, step by step, through the process gfletomg the Club Summary form. It is
well worth reading this before you start!

Club Summary form_club.xls

This is an Excel spreadsheet onto which you can collate thenafion required for each delegate. You are
requested to complete this “on-screen” and e-mail the finishathuad to me. | plan to “copy and paste” your
information onto the main Registration database which should ensure delegdteskaed into events correctly
and, hopefully, eliminate mis-spellings on badges etc. You will also see that yaueedlyo complete the cells
listed in the Guide and all the totals will be calculated auticalbt.  If your Club has more than 25 delegates
planning to attend please let me know and | will be pleased to suppplaacement document with as many
rows as you need.




Notes
Early Booking discount
Each delegate will save £5 if you can complete this exercise by senditige Club Summary form (by e-mail)
and a cheque for the total payment required, to be received heremnthém the 18 November 2007. This
closing date will be strictly applied.

District Governor’s Banguet and Ball — Saturday evening

Numbers for this event are limited but should be adequate if the @oonéeachieves it's “normal” attendance
level. Should demand exceed the limit, then tickets will be atéat strictly on the basis of “first come, first
served”. This means receipt of the Club Summary form and payment.

Accommodation
If you have not yet booked your hotel and need some guidance, contact the
www.bournemouth.co.uk/deleres

Website
Copies of all documents and application forms are also available on the distridewebsi
www.Rotary1090.0rg

Help!!

If there is anything you are not sure of or need help with anlyeoforms, please do not hesitate to contact me
by e-mail or a telephone call.

| look forward to hearing from you.

Rtn Alan Craig

Registration Officer, Conference 2008
13 Court Close

Princes Risborough

Bucks HP27 9BG

Tel: 01844 34 59 77

Email: alancraiguk@tiscali.co.uk




